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OFFICE OF EVANGELIZATION AND CATECHESIS
B S Roman Catholic Diocese of Albany )

" CATECHIST/YOUTH MINISTRY APPLICATION .

Hometelephone e L " Business teléﬁﬁéhéj :
C-ié.]:l Phone - i - | Email addr.e's_'s. :

' - ﬁ__[)_gt_e‘-qu‘.B‘irt_lii_; o . ' Social Security Number.

State - Zip

o Whatlsyourpresent employment?

How _l:c:)__ng":‘ X IVe;yb._‘u- been a member-of t_hi's_ pafish? o years

1 11 ai'r'héﬁl‘béf.._j_f_oﬁles;s' than oné year, please give the:

State '-Zip'

: category for whi ch'you are applying:

' ofp rishcatechistonthe ~ - gradelevel.” o

youth ministry if the parish.




Diocese of Albany New York Appendix H—April 2008

STANDARD CODE OF CONDUCT

We acknowledge that ait mdlwduals shall be treated with respect, courtesy, dignity, patlence and
integrity. Qur children are the most precious gifts entrusted to our care.

All Clerqy, employees and volunteers of the Albany Diocese must follow this “Code of
Conduct” when they are working with minors or vulnerable adults.

I will;

1) read and follow the Guidelines for Professional Conduct for All Professional and Volunteer Personnel Yho Work with
Minors. —

2) assume the full burden of responsibility for setting and maintaining clear and appropriate physical and emohonai
boundaries with minors and vulnerable adults.

3) show prudent discretion in the expression of affirmation used with miners and vulnerable adults. This includes
refusing expensive gifts from minors and vulnerable persons and refraining from giving expensive gifis to minors and
vulnerable adulis. The following are examples of appropriate forms of affirmation with minors and vulnerable adults:

- Hugs: - Pats on the shoulder or back
- Hand-shakes . - "High-Fives” and hand slapping
~ Verbal Praise - Fouching hands, face, shoulders and arms of minors
- - Arms around shoulders - Holding hands while walking small children -
- Sitting beside small children - Kneeling or bending down for hugs with small children
- Holding hands during Prayer - Pats on the head when culturally appropriate

4)  refrain from forms of touch such as tickling, wrestling and massaging which could be construed as sexual with minors
or vuitinerable adults.

5) assure that a meeting space with a minor or vulnerable adult has visual access. If this is not possible, make sure that
another adult is present.

8) avoid driving alone with minors or vulnerable adults. In an emergency, and if at all possible, request the presence af
another adult. .

7} not consume alcohol products, use tobacco or profanity, nor be under the influence of illegal drugs or alcohol when
engaged in working with minors and vulnerable adults.

8} not share a bedroom with minors or vulnerable adults when there is no other adult supervision present in the room,

9)  never provide minors or vulnerable adults with alcohol, or with videos, reading or graphic materials that are
inappropriate or sexual in nature.”

10) never initiate sexual behavior with a minor or vulnerable aduit and will refuse it when the other invites it. § will report
to my supervisor any sexual behavior initiated by a minor or vulnerable adult.

11} immediately report suspected violations of this Code of Conduct to the Principal, Program Director,
Catechetical/Yolith Minisiry Leader, Pastor or Parish Life Director.

If the suspected violator is the Catechetical Leader or Youth Minister, the report should be made to the
Pastor or Parish Life Director. If the suspected violator is the Principal, Program Director, Pastor or Parish
Life Director, the report should be made to the School Superintendent, Executive Director of Catholic
Charities, or the Vicar General. These individuals may be reached at (518) 453-6600.

This Code of Conduct does not abrogate or replace any other obligations that | have under any applicable
law, guideline, policy or regulation.

1 agree to follow the Code of Conduct in my relationship with minors and vuinerable adufts. |
understand that violation of this Code of Conduct may result in disciplinary action or termination.

_
Name (Please Print} Signature Date

Clergy, Employee, Volunteer — Please Print Name of School/Parish/Agency : Location
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Diocese of Albany New York
40 North Main Avenue .
Albany, New York 12203
(518) 453-6600

JRIZATION AND CONSENT
ERSONAL AND/OR PROFESSIONAL BACKGROUND CHECK

perrr-l' 's'_i.on to and authorize the Roman Catholic Diocese of Albany, New York and/or it's agent to conduct a personal and/or
ional’background check on me for the purpose of employment or to volunteer working with children in programs either directly

'.i'n'forma_tion and any report from it is strictly confidential, At this time, and until informed in wiiting to the conirary, |
uthorize atid direct the release to the Roman Catholic Diocese of Albany, New York and/or it's authorized agents any
o

gi emp

loyrmient, education, criminal record, allegations of abuse or sexval harassment, and/or any other relevant information.

aSg and ﬁgrée to hold harmless from liability any person or organization that provides information to the Roman Catholic
bany, New York, and it's employees, officers and directors, or any authorized representatives as a result of this

1

h’eck;'abuse registry check, and drivihg record check for the purpose of my employment or my volunteer service to the

¢ s¢ of Albany, New York and it’s affiliated corporations and/or agencies.

First Name: | M
/ Social Security Number (SSN):
Sex: Female Male (Please circle one)

ofie Number:

Driver License Number:

'tq:;. .iJrlde'rgo' a background screening and | understand this may directly affect my employment status or my
lunteer:service to this Parish, School, or Agency.

ature of Applicant Date

Volunteer Employee
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Code of Conduct for Youth Vo]unteers/Workers

:f Conduct is for use w1th youth under 18 yeals who serve as volunteers or are

stry of. work Adults resp0n31ble for the superws:on of young peop]e in mmlstry or

- ¢ _ltuatlons need to review.this: document ‘with the young person and clarify/explain

. any part that; may not be understood by the young person.. This can be done in a group or
’i_'mdwrdual meetmg Thls form is to be sngned by the young person, the palent/guardlan

:_'oy "'lty' patzence mtegrtry courtesy and dzgmty
i mve and carmg in my speakmg wrztmg, and

o work where Ia am alone wrrh any chzld 7
- ther than crztzcrs- OF comparmon when workmg




